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Slide notes 

The California Employment Development Department (EDD) developed this tutorial to assist you with 
navigating through e-Services for Business. This tutorial will show you how to use e-Services for 
Business to file a Report of Independent Contractor(s) (DE 542) and a Report of New Employee(s) (DE 
34).  
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Slide notes 

We will begin at the e-Services for Business home page. Select the "More” link next to “I WANT TO” 
menu.  
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Slide notes 

Select the link, “File Report of Independent Contractors.”  
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Slide notes 

Select “Continue to iICR page.” 
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Slide notes 

Select "Create New DE 542." 
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Slide notes 

Enter service-recipient information here. When the information is completed select "Next." 
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Slide notes 

Enter the independent contractor information on this page. 
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Slide notes 

At the bottom of the page, select "Next." 
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Slide notes 

Before you submit the DE 542, review the information you have entered. Once you have verified the 
information, select “Submit” to continue. 
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Slide notes 

Here you can see that the submission was successful. A printer-friendly version is available here. Close 
the tab to return to the e-Services for Business home page. 
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Slide notes 

To report newly hired employees, select the “Employment Tax” link to proceed to the account for which 
you want to file a Report of New Employee(s) (DE 34).  
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Slide notes 

Select “More” next to the “I WANT TO” menu. 

 



  

 

Page 13 of 21 

 

 

Slide notes 

Select “File Report of New Employee(s).” 
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Slide notes 

Select “Continue to iNER page.”  

 



  

 

Page 15 of 21 

 

 

Slide notes 

Select "Create New DE 34." 
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Slide notes 

Enter your employer information on this page. When completed, select "Next." 
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Slide notes 

Enter new employee information on this page. When completed, scroll down to the bottom of the page. 
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Slide notes 

Select "Next." 
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Slide notes 

The information you entered has been saved. Confirm that the information correct and select "Submit" 
to send the request. 
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Slide notes 

Here you can see that the submission was successful. A printer-friendly version is available here. Close 
the tab to return to the e-Services for Business home page. 
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Slide notes 

Thank you for taking the time to watch this tutorial on how to file a Report of Independent Contractor(s) 
(DE 542) and a Report of New Employee(s) (DE 34) on e-Services for Business.  

Be sure to view our other tutorials demonstrating how to make a payment, get your UI Rate, and the 
many other actions available in e-Services for Business.  

Other resources are available at www.edd.ca.gov or by calling the Taxpayer Assistance Center at 1-
888-745-3886. 

 

 


